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Learning how to write words 
We start with their name don’t we, and in lower case letters. We concentrate on lower case letters because books are printed in lower case letters. But we do not exclude capitals entirely. In fact some children, later on, have difficulty in reading text that is only in capital letters. In such cases, a pile of old comics sent in from overseas is ideal as comics seem to be written almost entirely in capital letters.
After the name, simple words and sentences carefully copied, either the teachers writing, or flash cards, or words around the room. Then alongside that, cloze procedure cards, the first stage with the word missing at the end of the sentence, the second stage with the word missing in the middle of the sentence and finally the third stage with the word missing at the end of the sentence. In all cases, cloze procedure cards have the words that are needed to fill in the gaps written on them somewhere. Children are expected to write out complete sentences with a capital letter to start, a full stop to finish and the sentence making sense. Cloze procedure takes children on to the next stage of independent writing, it teaches sentence construction and how to take contextual clues as well as comprehension. This is because children have to have understood the content of the sentence before they can choose which is the correct missing word. After that, and alongside it, the children can tackle simple sentence questions with simple sentence answers. Alongside that is simple story writing and they are fledged! But none of this should be done in isolation. Skills in all these areas of literacy are accelerated if the children’s work compliments the main story theme. In the case of Bottle Village, early sentence making, cloze procedure work, story writing, formal grammar and punctuation exercises would all be geared to compliment the Bottle Village theme.    
Spelling.
Children need to have easy access to words that are correctly spelt. Instructing children to learn lists of words is not so successful. They learn them the night before for the test the next day ready to forget most of the spellings the day after! Spellings need to be eased into the visual memory and to do this, children need opportunities to see the correct spelling clearly written and to talk about it. For words that are not around the classroom on the walls or on the model, thumb indexed word books pay great dividends and although the system of the teacher writing the word needed in the word book can take time and teacher patience at first, after a while the children become more and more independent spellers as they have their everyday words in their books. Also, if this system is used diligently, its use becomes a habit and the teacher has less marking. Fewer red marks not only save teacher energy, but do a lot to encourage, or rather do a lot not to discourage, the writer. Children lose confidence when every spelling mistake is red ink slashed. The weary teacher often scribbles the correct spelling in small, illegible letters over the top, which helps no one, and children use immature vocabulary in an effort not to have the teacher find spelling mistakes!. In fact, to improve spelling skills, teachers need to find more ways that avoid them using so much red ink! This might include using mnemonics:-

e.g. never eat cheese, eat sausage sandwiches and remain young for necessary
big elephants can always upset small elephants for because Your friends come round on Fri at the end of the week. Fri end makes friend.

Creative Writing. 

By this I mean writing where the children create their own sentences and paragraphs with their own words and ideas. This does not just happen after a teacher writes a subject title on the blackboard, or just tells the children to write about their favourite character, a day at the beach, what they did during the school holidays. Writing has to be spoken first, and to encourage really good quality writing more activities than that are needed before the child even begins to pick up the pen or pencil.  

Reported Writing 
This genre teaches children to think and write sequentially allowing them to recognise the differences between the beginning, the middle and the end. This usually starts with young children telling about their news, or a show and tell session. But always the talking should come first. This follows on at an older level to reporting events either those they have recently experienced, or reporting the actions of another child acting an incident set up for the purpose in drama. Reported writing is a very important skill to acquire as, in adult life and even before, we have to report an incident to a neighbour, or even to the police, and we need the skills of giving accurate details in the right order. For Bottle Village, some children could pretend to be the news reporter and first speak with a pretend microphone, and then write an article on the big bottle that was washed up on the shore, or on the Bottle Village Flower Show, or on the village winning the local Best Kept Village Competition  
Descriptive Writing
1) Collect a shoe box full of pictures (a Picture Library) and organised it into sections arranged in alphabetical order. This could be, Animals, Birds, Buildings, Caribbean etc etc. Then, when children are planning to write a description of the sea, a landscape, a forest, a person’s face, they can go to the Picture Library and find a picture to help them. Too often, when children are attempting descriptive writing, they are told to get on with it, when really their minds are blank. But to give them a picture to refer to sets them going and the quality of their work soars! This is not cheating! It is encouraging their visual memory and, with the picture in front of them, they can describe a broad view and include interesting details, using a broader vocabulary and more complex sentences. And by using a subject related to the central theme, the words that the children need will already be around the walls, on a model, or somewhere else easily accessible to them. With Bottle village, descriptive writing could be entitled;

A view from the beach,
Mrs Rose, the Bottle Village florist,
Bottle Village, a tidy and friendly place to be 

2) Descriptive writing could include instructional or“How To” writing, like;

How to build a garden in a bottle,

How to use bottles in different ways, 

How to plant seeds in trays made from old plastic bottles. 
Letter Writing

Again, link this with the central theme;

A letter asking the Bottle Village Town Council for permission to set up the bottle garden and the welcome sign in the village centre,
A letter of invitation to the villagers inviting them to the bottle garden ceremony,

A letter of thanks to the gardener for planting the bottle garden, or to the sign writer for making the welcome sign. A chart on the wall, showing the correct lay out for these letters would be essential. Even if children know how to set out a letter, a reminder is always useful. And again, the rule is to talk about what is to be written before as pen or pencil is picked up!
Play Writing
This has to be acted first and children are natural actors if they are exposed to the right environment from the start. So a corner in Grade K classroom that was the home corner, or the shop, is a foundation for drama work. Take a theme that is everyday; 

My journey to school, 
The start to my day
and develop this into a scene from Bottle Village. The breakfast scene could lead on to the meeting of friends on the beach and the cricket game before the first sitings of the big glass bottle. Or, with different characters, a play could be written between the gardener and the builder on planning the work for the village centre. The ideas are endless and, if children have seen the acting first, they can more readily to settle to writing the script. The will have been exposed to the ideas, words would be already available to them and there is more likely to be really good quality work produced.
Poster Writing. 
Working in this genre encourages children to be specific and succinct. Posters could be written for information as to where the bottle came from. Or a poster could be written about the celebrations in the village square. Another could advertise the Village Flower Festival 
Poetry Writing.

This can be writing jingles and rhymes like those of the ice cream man or the fish man as he goes around Bottle Village selling. It can be poetry writing to a pattern, like a limerick. But mainly it is a listing of ideas in such an order that it makes the listener say “Wow!”

Here is how to write poetry like this in the classroom situation:

1) Have a large collection of strips of paper placed in piles on the working tables. 

2) Each child will need a pencil. 

3) A calm classroom atmosphere is essential!

4) Softly discuss the theme. This could be a C.D. of whale music. 

5) Children listen to the music and when ready each child writes a one sentence line or a one phrase line in response to the C.D. As a child finishes the one line, he/she quietly moves to the front to stand in front of the blackboard. The continuing of the calm classroom atmosphere is essential.

6) When 6 children are at the front, quietly tell the others “No more at the moment!”

7) Choose a 7th child for listening and organising the order. He is to be like the conductor of the orchestra. With the C.D. playing, he announces “This is poetry corner and today we have a poem called, “Whales” and the 6 children each read their line.

8) The “Conductor” then re arranges the children into an order he feels would improve the poem and the announcement is made again and the 6 children read their poems in the new order. (This could be done with six children, or eight of four).

9) The children go back to their places with their first line, the C.D is put on again and the children use the paper strips to add more lines to their first one. With the lines on different strips, they can move the strips around to get the order that they think makes the best poem. Children love doing this and are often very surprised at the quality of their finished work.
Penmanship, handwriting, lettering, calligraphy.

For good quality handwriting, children need,

 1) Good hand eye co ordination and good pencil control. Drawing painting, bead threading, doing jigsaw puzzles and lots of other activities help here.

2)clear and constant instruction in how to form letters and later, a knowledge of     how to join letters cursively.

       3)  a knowledge and understanding of the balance of letter sizes, that
all the small letters are of the same height, aceimnorsuvwxz

all the tall letters are of the same height and those with middle sections have            the middle section at the same height bdfhkl ABCDEFGHIJKLMNOPQRSTUVWXYZ
all the hanging down letters are as tall as small letters and their hanging down sections hang down to the same level gjpqy

the letter t is a three quarter letter, its bar being the same height as the small letters

3)a teacher who is an excellent role model, who produces beautifully written charts and who writes clearly in exercise books, who allows the children to watch her as she does lettering for posters. 
4)sharp pencils and as good a quality of writing paper as the school can provide.

4) opportunities to look at different styles of lettering for titles, posters etc and a collection of examples in the picture library to help children to be aware of different lettering styles which nearly all follow the same rules of balance of lettering sizes, like tall letters being all the same height, small letters being all the same height, hanging down letters hanging down to the same level. 
5) to know what not to do.  (See “How to write really badly” by Anne Fine).

